July 2003 Financial Management

Financial Management

There are two financial menus which allows a court to manage all of their financial needs.

o Financial Maintenance menu list files for a location to access and define
functions and codes such as accounts, cash codes and price detail.
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STARR3¥ UCC3DFK Rel Jan03 Calhoun-JISP13DBO1 :P13PCSDBOS

5/14/03
FINANMCIAL MAINTEMNANCE

HNext: FIN Case: ! Court: EFE 37 13

ASG - Audit Summary Grp Codes BEDA - Bond Action Codes

EDT - Bond Type Codes BLO - DSFN Work W/Bill Location

FAD - Financial Adjustments FBG - lork with Financial Budget

FCA - Financial Chart of Accounts FCC - Financial Cash Codes

FFQQ - Financial Frequencies FLO - Financial Location

FPT - Financial Payment Types FSU - UWork with FIAZO7 Account Setup

FUll - Financial User/lorkstation FHUD - Financial Workstation/Drawer

REC - llork with Receipts TSET - Work with Trust Funds

VYCH - Work with Youchers YIC - Work with VYictim Assessments %

YHND - Work with VYendors
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. Financial Report menu defines all reports that a location may utilize to track
receivables, payables, case assessments, billing etc.
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STARR37 UCC3DFK Rel Jano63d Calhoun-JISP13DBO1 :P13PCSDBOS

5/14/03
FINANCIAL REPORTS

Next: FIR Case: ! Court: E 37 13

AAR - Assessments Audit Report ARE - AR Billing

ARNMN - Work WSBILLS by HName BAL - Defendant Balances Report

EDR - Bond Report CCY - Cost of Care Vendor Report

COP - Court Orders Payable Report CRY - Crime Wictims Rights Report

EFY - Entry Fees Hot Paid Report FAU - Cash Receipts Audit/Summary Au

FCP - Cash Codes/Price Details List FHT - Financial History Transactions

FIA - FIAZOY Monthly Report FIS - Income Status by Cash Code

FST - Summary of Transmitted Funds FTC - Final Transmittal Close

FTW - Financial Transmittal Wrksheet FY¥T - Youcher Transmittal

JCC - FPlacement Cost by Case JFO - Juvenile Fin Order List

JRE - Juwvenile ReceivesExpend Report RAD - ADCF & Ward Report

RAR - RESET Billing Files/Status. RSET - Restitution Report

SAR - Summary of Audited Accts Rpt. YCC - Cost of Care by Vendor

VLS - VYoucher List by Date YvA - VYVoucher VYoid Audit

F3=Exit Fl1O0=Name F13=Cmds Fl6=Calc
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Standard Function Keys

Most standard functions keys are displayed at the bottom of a screen, others are
not listed but always available to the user.

<F1> Help - Definition of field and its function.
<F2> Positions the cursor to the top transaction line.
<F3> Cancels any entry that is made on a screen before pressing <ENTER>

or to exit from any screen.

<F4> Prompt on a field for a list of all valid entries for that field.
<F6> Create the subject matter within the screen.
<F10> Name Inquiry - search for a name and display their cases.

<Shift F1><F13> System Commands - work with printer jobs, out queues.
<Shift F2><F14> Add additional comments to an event.

<Shift F4><F16> Inventory/Date calculator - computes probate inventory fees or
calculates number of days from one date to another.

<Shift F5><F17>  Top of screen

<Shift F6><F18> Bottom of screen

<Shift F7><F19> View a register of action’'s account history.
<Shift F8><F20> Access bonds from edit event screen.

<Shift F9><F21> Print forms, codes files, account files.
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First, lets review some of the files categorized under the financial
Maintenance Menu. Usually, these files are defined and maintained by
the financial location’'s administrator.
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STARR3Y UCC3IDFK Rel Jan93 Calhoun-JISP13DBO1 : P13PCSDBO6

6/06/03

FINANCIAL MAINTENANCE

Next: Case: ! Court: P 13 13

ASG - Audit Summary Grp Codes BDA - Bond Action Codes

BEDT - Bond Type Codes BLO - DSFH UWork W/Bill Location

BHND - Bonds By Case FAD - Financial Adjustments

FBG - Work with Financial Budget FCA - Finmancial Chart of Accounts

FCC - Financial Cash Codes FFO - Finmancial Frequencies

FLO - Financial Location FPT - Financial Payment Tuypes

FEU - Work with FIA2Z07 Account Setup FULl - Financial Userflorkstation

FLUD - Financial Workstation/Drawer REC - Work with Receipts

TST - Work with Trust Funds YCH - Work with Youchers

YIC - Work with Victim Assessments % VYHND - Work with VYendors

F3=Exit FlO0=NHame F13=Cmds Fl6=Calc
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Financial Chart of Accounts

Chart of Accounts defines the account numbers used to generate receipts, vouchers and
reports. Accounts can be created, modified, or deleted from this screen. Only a user with
authority may access the Chart of Accounts.

Lets access the Financial Chart of Accounts by entering FCA at the transaction line,
<ENTER>.

STARR3T UCC3DFK Rel Jan03 Calhoun-JI
FINAMNCIAL MAINTENANCE
Next: FCA Case: Qi Court: F 37_ 13

O IS
File Edit W%iew Communication Acktions Window Help
STARR37 UCETDFK Rel Jane3 Calhoun-JISP13DBO1 : P13PCSDBOS
LWork with Chart of Accounts 5/16/03
Court: F 37 13
Type options, press Enter.
Z2=Change A=Delete S5=Display C=Cash Codes
Fund: 701 Activity: B Account: Sub-Account:
Fund Actiwvity Account Sub-Account Description FIAZO7
Flag
C 7ol F10 228 370 CRIME VICTIM S ASSESSMENT
Alternate Account: 701 7100 Z2ZB00 370
_N 701 F10 228 420 STATE COURT FUND
Alternate Account: 701 7100 22800 420
_ \701 F10 228 421 STATE COURT FUND
Alternate Account:
_ a1 F10 228 422 MOTION FEE - STATE
Alternate Account: +
F3=Exit F6=Create Fl10=Name F13=Cmds Fl6=Calc FZ21=Print
vl d \ )

\
|Create/add a new account number |

Option C - Displays all cash codes and the amount/percentage of
funds that are deposited in to the account number for that cash code.
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Chart of Accounts Field Descriptions

~Fund
This is a three character alpha/numeric field for the fund number of the account.

Example: 701 215 228 550 DNA FEE SHERIFF
701 would be the fund number for Trust & Agency accounts

~Activity
This is a three character alpha/numeric field that may represent the activity of an
account, the office, department or program designation where specific funds
are to allocated.

Example: 701 215 228 550 DNA FEE SHERIFF
215 may identify the department receiving the funds

~Account
This is a three character alpha/numeric field that specifies the account number.

Example: 701 215 228 550 DNA FEE SHERIFF

~Sub Account
This is a three character alpha/numeric field that may further define the account
number.

Example: 701 215 228 550 DNA FEE SHERIFF
701 215 228 551 DNA FEE CITY

~Description
The court location’s description of the account number.

~FIA 207 Flag
Identifies if the account is is posted to the FIA207 report.

~Alternate Account
Courts may choose to associate an alternate account number for the treasurer’s
office, in addition to the regular account number. The alternate account number will
only print on the Final Transmittal Close report.

Example: 701 215 228 550 DNA FEE SHERIFF
Alternate Account # 701000-000228000-550
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Financial Cash Codes

A cash code is assigned to identify an accounts usage. The code will be used throughout a
financial location to record transactions. A cash code also includes Price Detail, which
designates the disbursement amount to or from a specific account.

Lets access Financial Cash Codes by typing FCC at the next transaction line, <ENTER>.

STARR37 UCC3DF Rel Jan03 Calhoun-JISJ
FINANCIAL MAINTENANCE
Mext: FCC Case: H Court: F 37 13
ASG - Audit Summary Grp Codes BDA - Bond Action Cc
d e N i
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File Edit %¥iew Communication Actions ‘Wwindow Help
=] B oo == =] e 22 & &2

STARR37 UCUYDFK Rel Jan03d Calhoun-JISP13DBO1 :P13PCEDBOS
Work with Cash Codes 5716703

Court: F 37 13

Type options, press Enter.
Z=Change 5=Display d=Delete P=Price

Code: APL "€ Search for the cash code APL

Code Description Paydwn AUD Report Typ Full Allow
Seq# SuUM fEvent Pay HNonS-
B ATTF ATTORNEY FEES/FAMILY 10 B A Attorneu F N v
_ BHND POSTED BOND 10 B B Bond ks v
_ BOMC BOND FORFEITURE/CIRCUIT 1 BOND R B Bond M v
_ BOMF BOND FORFEITURE/FAMILY 1 BOND R B Bond M v
_ CASH CASH 1 R G General N N
_ CCO1 CERTIFIED/PHOTO COPIES 10 B G General ks N
_ COW COST OF CARE - COUNTY WARD 10 B D FIAZ207 (01 N v
_ CSF COURT SERVICE FEE 10 B C Costs N v
_ CTSC COURT COSTS/CIRCUIT 3 B G General N Y o+

F3=Exit F6=Create Fl1O=Hame F13=Cmds F16=Calc FZ21=Print

y \ |

APL code is not found, so F6 to create.
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Edit Cash Code

PT=IES)

File Edit ‘Wiew Communication Actions windowve Help

STARR37 UCUSE1K Rel Jan03 Calhoun-JISP13DBO1:P13PCSDBOS
Edit Cash Code 5/16/03

Court: F 37 13

Cash Code: APL APPEAL TO CTITRCUIT COURT Audit Summary Group:
Paydown Priority Seq: =1
Exp/Rev/sAdj Tuype: R
Report TypesEvent Created: G
Full Payment Needed: @
Allow Non-Monetary Payment Types: ¥
\ . )

Field Descriptions

~Court
Court type and number (will default to the user court).

~Cash Code
Four character alpha/numeric field that will identify the cash receivable/payable
code and the long description.

~Audit Summary Group
Define the category for the cash code on the Summary of Audited Accounts Report.

~Paydown Sequence
On a receipt the order of paydown for the cash code. Example: DNA may
have a paydown number of 10. When a receipt is written monies will be disbursed
to this cash code only after higher paydowns are disbursed.

~Exp/Rev/Both
Define if the cash code is specific for expenditure, revenue or both.

~Report Type/Event Created
Identify if the cash code is specific to a financial report.
Examples: Bonds, Crime Victims, Restitution.
If the cash code is not specific to a report type the court has the option of creating
an event in the ROA.

~Full Payment Needed

Y - Indicates that a full payment is needed for the cash code. N - Indicates that
partial payment is acceptable.

~Allow Non Monetary Payments
Denotes whether a cash code allows non monetary payments such as community
service or jail time credit.
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Work with Price Details

Price detail determines the amount/percentage of a transaction that will be disbursed or
withdrawn from the assigned accounts for a cash code.

Court: F 37 13

Type options, press Enter.
Z2=Change 5=Display 4=Delete P=Price

Code: APL
Code Description Paydwn AUD Repon
Seqgft  SUM /E\
P APL APPEAL TO CIRCUIT COURT | R G Gener
! SF ADOPTION SEARCH FEE 1 B E Event

" Next to the cash code will access Work with Price. Press
<ENTER>

Fc = =] )

File Edit “iew Communicakion Acktions ‘Window Help
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STARR3 Y UCAADFK Rel JanB3 Calhoun-JISP13DEO1 : P13FPCSDBOS
Work with Price 5/19/03
Court: F 37 13

Cash Code: APL APPEAL TO CIRCUIT COURT

Type options, press Enter.
Z=Change d=Delete 5=Display

Effective Date:

Effective Amount / Yictim
Date Percent Assessment
1/01/2004 110.00 Amount ]

f01 /1900 100 .00 Amount N

[N

F6=Create Fl1o= (=] F13=Cmds Fl16=Calc

F3=Exit

r AN c |
|C0nnected [£=1 remfte serverfhost OSMLARNS using pork 23 |QuarkXPress k) - [Test Financial.qxd]l
= P T e =

T | = e e men E— 1 —a _ 1 —n

Create price details or use options to display or modify details.
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Edit Price/Price Detalils field definitions

Ec PST=TES)

File Edit Miew Communication Actions ‘Window Help

STARR37T UCBXETK Rel Jan03 Calhoun-JISFP13DB0O1 : F13FCSDBOS
Edit PricesPrice Details 519503

Court: F 37 13
Cash Code: APL

Eff Date: 1/01 /72004
Cash Type: B (A/P) Amount Amt Pct: 116 .00 Victim Assessment: N
Amt Pct Fun Act Acc Sub ACDF WARD Col FIA

Acc Col Col Typ 207
16.50 F01 710 228 AZ20 STATE COURT FUND _ _
Alternate Account: 701 7100 22300 A2Z0
93.50 101 133 6608 000 COUNTY GENERAL FUND _ _ _
Alternate Account:

Alternate Account:

Alternate Account:

Alternate Account:

F3=Exit F1O0=Hame F13=Cmds Fl6=Calc F23=Cancel Cash Details
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@ |Connected to rermoke serverfhosk OSMLARNS using pork 23 |\\SCAO\1N65QLS on Mell:
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~Effective Date
Date the price detail is available for use.

~Cash Type
Indicates if the price detail is a variable amount. Valid entries are “A” Amount or
“P" Percentage.

Example Filing Fee $100.00 is an “A” fixed amount
Court Cost $?7.00 is a variable “P” percentage amount
~Amt/Pct
Indicate the total fixed amount or total (100%) percent amount.

~Victim Assessment
Denotes if the the cash code is a crime victims assessment fee. Specify as “Y"” Yes
for Restitution and Crime Victims.

~Amt/Pct
The amount or percent of the total amount due, that will be linked to the account.

~Fund/Activity
The account that will be linked to the cash code’'s Amt/Pct.

~ACDF/Ward/Col Type/FIA 207
Specify what column the amount/percent is to be reported on for the Juvenile ADCF
report, prompt for options. Also displays a “Y" if the account falls on the FIA 207
report, this is determined at the account level.
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Receipts
Now, that we have created some cash codes we can write a receipt.
There are two receipting types that are generated in TCS
1. Cash Receipts - Any receipt not resulting from a financial order

2. Name(Case) Receipts - A receipt related to a financial order.

Cash Receipt

RECEIPT 6/06/03
CALHOUN CENTRAL FINANCE Court: P 13 13
161 E. MICHIGAN AVE Printer: PRT03
BATTLE CREEK, Ml 49014 Receipt No.: 466

Receipt Date: 6/06/2003

Cashier: STARR37

Paid By: JOHN DOE Receipt Total: 20.00
Total Tendered:  20.00
Change: .00
Amount
CCC CERTIFIED COPY 10.00
MAR MARRIAGE CEREMONY 10.00

Name/Case Receipt

RECEIPT 6/06/03
CALHOUN CENTRAL FINANCE Court: F 37 13
161 E. MICHIGAN AVE Printer: PRTO7
BATTLE CREEK, MI 49014 Receipt No.: 151

Receipt Date: 6/06/2003

Cashier: STARR37

Paid By: VANROYEN,DUSTIN, Receipt Total: 50.00
Total Tendered: 50.00
Change: .00
Balance Due: 1970.00
Amount
CVAF CRIME VICTIM'S RIGHT DUSTIN VANROYEN 2003 0300001501 20.00
RST RESTITUTION DUSTIN VANROYEN 30.00
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First, lets look at a cash receipt. A cash receipt may be accessed

. automatically by creating an event with a “CSH" event category
attached to a specific event

or
d By typing CSH at the next transaction line and pressing
<ENTER>
STARR3Y CC3DFK Fel Jan03 Calhoun-
MAIN MENU
Mext: CSH Case: N Court: F 37 13

ADP - Adoption Menu

ADR - ADR Menu

CMM - Case Management Menu

FIN - Financial Maintenance Menu
FIR - Financial Reports Menu

INT - Intake Menu
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Cash Receipt

Complete the following screens

O =)
File Edit W“iew Communication Actions ‘Window Help
| e o2 = =] e ot =] ]|
STARR3¥ UCUOIEFK Rel Jano3 Calhoun-JISP13DBO1 : P13PCSDBOS
Cash Receipts 5/519/03
Cashier:
Court: F 37 13 Case: Exists: N
Transaction Total: .00
Cash
Oty Code Description Price Amt Due
1 CCO1 CERTIFIEDAPHOTO COPIES .00O 127
- .00o
- - .00o
.00
N - .00
N - .00O
- - .00o
- - .00o
.00
N - .00
N - oo +
F3=E=xit Fl1O0=Name F13=Cmds Fl6=Calc
r AR c
W |C0nnected bo remote serverfhost OSMLANS using pork 23 |\\.5CAO\.1N65QL5 on Mell;
dfistare| & (B & 0P Movel G | =2l & I =2l & ”c E2 QuarksPr... I BT wordPerf... I « (%p . 1:53PM
_

~Cashier
The user’s financial password as defined in the user profile. This text is hidden.

~Court
Courts ID number (defaults)

~Case
The court may choose to include a case number. The case number will be included
on the receipt, if “Y"” case exists on the system and the cash code has a report type
of “create event” an event will also be created for the case. This will not update
financial orders for a case, that type of receipt must be executed through name/case
receipting.

~Quantity
Number of items for cash codes with a fixed amount.

~Cash Code
Enter the cash code for the transaction. Description will appear if user prompts and
selects.

~Amount Due
Type the amount due.
Fixed amounts will automatically be entered upon pressing <ENTER>.
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Cash receipting continued

(FHE Edit  ¥iew Communication  Acktions  Windows  Help

| ] | = ] s s Pa] e =] ]

STARR37T UCCHETK Rel Jan93 Calhoun—-JISP13DBEGO1 : P13PCSDEQD
Edit Payment Information 5519750
Court: F 37 13
Cashier:
FPaid By: JAFMES SHMITH Receipt Date: 551952003
Cmt:

Total Due: 12 .00 Total Receiwved: 12 .00
Bond Applied: cic) Change Due: . 009
Pyumt Description Reference Code Amount

Tuype Received
CK CHECK A8592 12 .00
F3=Exit Flo=Name F13=Cmds Flb=Calc
CONFIRM: B (¥/N
MAN [=
|=3" [Connected to remote server/host OSMLARMNS Using pork 235 [WMSCACIIMESOLS on MeOl:
d’_-startl = [ & 99 novellGr... | |a2l] A ”c 3 Quarks=Pr... | EZ wordPerf. .. | w F N, z2:z24 P
>

~Cashier

The user’s financial password as defined in the user profile. This text is hidden.

~Paid by
Enter the name of payor.

~Receipt Date
Will default to current date.

~Cmt

Additional comments the user may choose to add.

~Payment Type

Payment type (i.e. Cash, Check, Credit Card).

~Reference

Information relating to the payment type such a check number, or credit card
number. This field may be mandatory for some payment types.

~Amt. Rec

Amount received for payment.

Press <ENTER>

~Confirm

Screen will ask the user to verify payment information, press <ENTER>.
The transaction is complete and a receipt will print.
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Name/Case Receipts
This receipting process updates financial orders relating to a name and case.
Option: Z = Receipting is available from

. Work with Names - Z next to the name reveals a receipt that includes
financial orders on all cases for the name.

. Work with Cases - Z next to the case reveals a receipt for financial
orders on the case.

. Display financial orders - Z next to the assessment order reveals a
receipt for financial order on the the case.

Lets create a receipt from Work with Names
Enter a name at the search line. Press <ENTER>

== )
Fil= Ed Yiews Communication  Actions  Window  Help
STARRG Y UCHRDFK UCSGEN test
Hork with Names 5/19/03
HNext: Case: ! Court: C 37 13
Type options, press Enter.
Z=Chang A=Delete 5=Display A=AR Bills B=Bonds C=Cases F=Fin Info
J=Juvenile rM=roney U=Wills Z=Receipts
Hame: WIEBER.STARR
Name X R DOB SS5N City ALt
=z LIEBER. STARR. F uA 571471957 LANSING
_ LWIERD ., MOM, F LA
_ ILEY.,.E.,COYOTE. M SA 55011994 355-33-3456
_ LLIAMS . ANDY ., , SR. M SA 552851934 NELW YORK
_ I IAMS, JABDUL . ABBA . u
_ LWIL AMS . JAYSEN, T, u 9/29/1967F IONIA
_ WILL M LA Y
_ LILLTA u Y
_ WILLTAM ROBERT .. M LA +
F3=Exit F13=Cmds Fi16=Calc
[T | c
| =57 [Connected to remote server fhost O NS using port 23 [SCAOLINESQLS on Me01:
[l e ”c 5 QuarkxFr.... | BT wordrerf... | « B, 427 PM

Type option Z Mext to the name. Press <ENTER>
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Name/Case receipting continued
Complete the following screens.

All financial orders that have been assigned with this name as the Payor, will appear on
the Name Receipting screen.

FEc TS
File Edit Wiew Communication Ackions ‘Window Help
=] e S e A = = T == =R = - = A 3
STARR37 UCCTETK UCSGEN test
HName Receipting 5197503
Enter Financial Password
T — PP — P—— ( 255 )
Total VYict Assess: 10.00 Total Court: 1150 .00 VA% : 50 .00
Total Paid: 300 .00
Bond Applied: .00 Total Balance: 1160.00
Cash Balance Due Amount Paid
Code
AFE ATTORNEY FEE ATE OF MICHIGAN ¥V 2000 0000000521 145 . 60060 145 . 6006
FOR FORENSIC F STATE OF MICHIGAN V Z000 0000000523 150 .00 145 .00
i ATE OF MICHIGAN ¥V 2000 555 125.00
Enter the amount pald JE OF MICHIGAN ¥ 400 . 00
LWVH CHIME wilL11lMm SIATE OF MICHIGAW YV 2001 20 10.00 10. 00
COST COURT COSTS STATE OF HMICHIGAN VY 2001 23 196 .00
COST COURT COSTS STATE OF MICHIGAN ¥V 2003 0000000031 140 .00

F3=Exit F6=Create Flo=Names F13=Cmds Fl6=Calc
CONFIRM : (v/N)

Press <ENTER> twice for automatic

AR c

| =" [Cennected te remote server/host OSMLANS using port 23 d]_Sbu]_’Sement

& (B & O rovell G IA IB IL

O TS
Enter Financial Password "ens Window Help
Y] B ] L1 = = N =T =2
STARR37 UCCHETK LUCSGEN test
Edit Payment Information 520503
Court\ € 37 13 Paid by may be modified
Cashier: y 4 .
Paid By: WIEBER,STARR Receipt Date: BEnter amount received
Cmt
Total Due: 300 .00 Total Receiwved: J00 .00 /
Bond Applied: cio] Change Due: M cio]
Pymt Description Reference Code Amount
Type Received
/E_ CHECK 2938 300 .00
A — /
Enter payment type Reference number if applicable, mandatory for checks,
— credit cards etc.
F3=Exit Fl1O0=Name F13=Cmds Fl6=Calc
CONFIRM : (Y7 N)
A c
| =57 [Connected to remote server fhost GSMLANS using port 235 [MSCAOLIMNESGLS on MeO1:
& [ & 9% Novell Gr... I (2] A I (= & IIE & QuarksFr... I BT wordPerf... I «< R 545 AM
_

Press <ENTER>, press <ENTER> again to confirm. Transaction is complete, receipt will
print, and
financial orders will be updated.
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How to Create a Financial Order

Financial orders can only be created from the event screen.

O ==

Filz Edit “iew Communicakion Actions ‘Window Help

o] o= =] 6] R =2 @] &

STARR37 UCIXE1K Rel Jan63d Calhoun-JISP13DB61 :P13PCSDBOS

Edit Event 520503
Crt: F 37 13
Case: 2003 0000000011 DL JOEL SMITH Adjudicat
At torneys:

REED Filed: 1720/2003 Disposed: 32052003 Reopened :

Evt: DSP Dte: 03262003 Plea: Dsp: Pgm/Rslt: _ Monetary: ¥

Pty: JUWYW 1 Cnt: _ At tny: Jur: Due Dte: Z

Cmt: H

Form: Register: Receipt: B

Legal Status: Curfew Time: Weekday: _ tleekend:

Placement: Tuype: Custody: _ Begin: End :

Facility: Spec Rate: Pty:

Schedule Hext Action:

Next: Date: Time: _ Jur:
Cmt:
F3=Exit Fl1O0=Name F13=Cmds Flda=More Comments F16—Eatj//£g0—ﬂund5
A c
| =57 [Connected to remote server fhost GSMLANS using port 235 [MSCAOLIMNESGLS on MeO1:

& [ ) 09 Novel Gr... I (2] A | (= & Ilc BT wordPerf... | «< @R, 10:41 amM

Enter a “Y"” at Monetary

Financial orders are assessments ordered by the court for an individual on a case.

Examples Crime Victims, Restitution, Court Cost, Child Support,
Placement Cost, Late Fees, Probate Inventory Fees.

Upon pressing <ENTER> the user will see the Edit Monetary Orders screen.
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Edit Monetary Orders
Complete the applicable fields.

Remember most fields are promotable-<F4>

O =)
File Edit Wiew Communicakion Actions  ‘Wwindow Help
STARR37 UCHOQEFK Rel Jan03d Calhoun-JISP13DBO1 : P13PCSDBOS
Edit Monetary Orders 5720703
Court: F 37 13 Case: 20032 0000000611 DL JOEL SHMITH
REED Attorneys:
Event: DSP 352652003 DISP HEARINWNG Pty: Juwvw 1 Cnt: o
Cash Total -—-——-Parties—---- Begin End J7 Balance Fwd
Code Amount Respond Payor Payment Payment s Paid
cCvArF 20 .00 JLV 1 JUy 1 3262003 N
Pay Seq: 1 Periodic Amt: Frequency: _
RET 200 .00 JUV 1 JUA 1 3262003 N
Pay Seq: 2 Periodic Amt: Frequency:
ATTE Juw 1 (Ll 1 352652003 N
Pay Seq: 10 Periodic Amt: 10.00 Frequency: M
DAY JUV 1 HM 1 3/26/2003 N
Pay Seq: 10 Periodic Amt: 5.00 Frequency: L
a0 Juv 1 Juv 1 3/26/2003 M
Pay Seq: 16 Periodic Amt: Frequency: _ +
F3=Exit Fl1O0=Names F13=Cmds Fi16=Calc L. ) .
Page down to add additional financial orders.
A c
| =07 [Connected to remote serverfhost OSMLANS using port 23 [ SEASVINESGLS on MeDl:
& [EF ) 9 rovell ar. I [l A I [l &5 IIE £ Quarkzpr... I BY wordPerf.., I <« ¥ 11:31 aM
_

Header information

~Event
Event code, date, and long description of the event in which the monetary flag was
marked “Y".

~Pty

Party associated to the event.

~Cnt
Charge count (if applicable).

Financial Order information

~Cash Code
Specify the cash code assigned for the assessment.

~Total Amount
Enter the total amount ordered for the cash code .

~Respond
The party relating to the event.
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~Payor
Person responsible for payment of the assessment. Will default to event party, but
can be modified to any party on the case.

~Begin/End Dates
Date the assessment payments are to start and end. (Format MMDDYYYY)

~J/S
Indicates whether or not a restitution order is joint and several.
Default is “N” No, “Y" Yes.

~Balance Forward
Amount that has been paid to date, but not on the TCS system.

~Pay Seq
The pay sequence, as previously, determined for the cash code.

~Periodic Amt
Specific amount that is to be paid periodically. Periodic payments will continue to
calculate the payment assessment as defined by the frequency, until a end date or
total amount assessed is entered for the periodic.

~Frequency
Defines payment frequency. (Daily, Weekly, Monthly)

Once the financial order information is completed. Press <ENTER>
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Modifying a Financial Order

Work with Cases for Joel Smith

@ — |5’|Eh\
File Edit  Wiew Communication Acktions  Window Help D].Sp].ay balance for flnanCIal Ol’deIS on all cases.
(=] et ] = = O =0 o 2 . =TH [ T
STARR37 UCUADFK Rel Jan03 Calhoun-JISP1 01 :P13PCSDBOS
Lork with Cases for 5/20/03
SMITH, JOEL , 12490 . 00
Next: Case: Court: E 37 13

Type options, press Enter.

Z=Change A=Delete S=Display B6=Notes A=Abs B=Bonds C=Charges E=Events
F=Forms M=Money N=HNxt Actns P=Parties R=R0OA S5=Sent H=UWarrant Z=Receipt
Case Jur Pty Typ Alt Pty Filed Court Balance
H 2003 0000000011 DL Juw 1 152052003 A F 37 13 220 .00

JOEL SHMITH

Z003 0000000012 DL Juv 1 3/20/2003 A F 3 13 1020 .00
JOEL SMITH

Display balance for financial orders on a case.

Enter option “M"” next to the case to display

Monetary Financial Orders - Press <ENTER>
As F16=Calc F17=Top F18=Bottom FZ1=Prt

r A c A

Hﬁ |C0nnected bo remote serverfhost OSMLARS using pork 23 |\\.SCAO\.1N65QLS on Mell:
d_-startl & [Z & 0P rovell G | [=2]] & | (=2 & | 3 QuarkxpPr... | BT wordPerf. .. |||: |«®'§i 3:11 PM
>

Display financial orders contains options available for the user, if he/she has authority.

== 1)

= Edit  Wiew Communicakion  Acktions  Window  Help
STARR37 UCKIDFK Rel Jan03d Calhoun-JISP13DBO1 : P13PCSDBOS

Display Financial Orders 5720703
Crt: F 37 13
Case: 2003 00000060011 DL JOEL SMITH Adjudicate

At torneys:

Jur: REED Filed: 152052003 Disposed: 372052003 Reopened:

Type options., press Enter.
d=Delete 5=Display A=Adjust C=Co Cases F=Fin Adjust V=Victims Z=Receipts

Cash ----Parties---- J/F Order Periodic F Total

Code Respond Payor S Begin Date Amount Amount 1] Balance
_ CvYAF Juv 1 Juw 1 N 3/26/72003 20 .00 20 .00
_ RST Juw 1 Juw 1 N 372672003 200 .06 200 .00
A ATTFE Juv 1 MM 1 N 352652003 .00 10.00 4] 20 .00
H oAy Juv 1 HNM 1 N 372672003 .00 5.00 7] 40 .00

“A" next to fin order to Adjust the ordered assessment.

F3=Exit F6=Create Flo=Hame F13=Cmds Fl16=Calc FZ1=Print

A c

| =57 [Connected to remote server fhost OSMLARNS using port 25 M SCACIINESGLS on MeDl:

a‘_-startl & [ E) 9 Novell Gr... I [22] A | [ B | 2 Quarkspr.. . | BY wordPerf... ||c |« @@=, siserm )
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“A” Adjust Assessment

This type of adjustment will increase or decrease the “Total Assessed” amount and should
only be used if the total assessed was entered incorrectly, a balance forward needs to be

updated, or a periodic requires an end date.

— =] =)

Filz Edit “iew Communicakion Actions ‘Window Help
B o] E e s ] & e® 2] &

STARR37 UCLPE1K Rel Jan63d Cal
Edit Monetary Assessments
Crt: F 37 13 Case: 2003 0000000011 DL
Event: 3 372672003 DISPOSITIONAL HEARIMNG
Fin Order: 3 Restitution Order: 0 Jo
Respond Pty: Juv 1 SMITH..JOEL.
Payor Pty: HNM 1 SHMITH, JOELLEHN,

Cash Code: ATTF ATTORMEY FEES/fFAMILY

Tot
Pay Seq: 10 Bal
—_— Reason:
Fin
Begin Date: 3726520603 End Date: e —

Periodic Pay Amount: 10.00

g informatio

Frequency: H

Billin

Last Billing Dt: Total Billed:

F3=Exit Fl1O0=Name F13=Cmds Fl6=Calc

houn-JISP13DB6O1 : P13FPCSDBOS
520503
intfSeveral: H
Calc Assess: 20 .00
al Assessed: B -€
ance Fwd Pd: ~
Receipts: A cio]
Adjustments: M cio]
Balance Due: 20 .00
-po Bill Sts: HNew N

r A c

W |Cnnnected to remote server fhost OSMLARS using pork 235

e NG @NUVBIIGr...IA IB I

Fields available to modify

@ QuarkxPr. ..

~Total Assessed

[SCADLINESCLS an Men1:

[sgll [« ®= 4i04PM |

rdPerf. ..

Overwrite or enter a total assessed amount.

~Balance Forward
Enter a balance forward if it was not entered at

L——~Reason
Enter a reason code that identifies why the the asse
Example: Fin order entered in error, modify peripdic

~End Date
The date that a periodic payment ends.

~Periodic Pay Amount
Modify the amount to be paid periodically.

~Frequency
Modify the frequency for payments.

NOTE: If billing status is “B” or “P"” and the adjustment to

the 1

ime the fin order was created.

ssment is being modified.

the assessed amount or a

periodic is less than the billed amount, a Create Credit Memo window will be displayed for

completion.
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“F” Fin Adjustment

These types of adjustments are used to modify assessments on the Total Ordered or the
Total Paid fields, while the display financial order screen retains the original order

information.
=T Prompt for Adj. Types =)
File Edit Wiew Communication Actions window  Help Credit Memo
Financial Password | = w[m . ]
Jﬁl EI ﬁlﬂl ey ety EI &Iﬁl Credlt Memo_Comm Srv
STFIRRS\ UCHNBDFK Rel no2 CalhoCredit Memo-Jail Time 2IBOS
Fin Adjustments o Fin Orders . LSsO3
Entered in Error
Crt: F 37 13 Case: 2003 0009000011 DL JOEL SM
Event : 3 DISPOSITIONAL H ING Interest
Event Party: Juv 1 JOEL SMITH Misc (Non-Monetary)
Payor FParty: Juwv 1 JOEL SMI i
Fin Order: 2 Restitutio Order : 1 Misc (Monetary)

Cash Code: RST
Total Order: Total Paid: TO.0Q T 20
nter .
5=Display

Type options, pres
Z=Change A=Dele

Adjustment Effect on Billed
SeqgHd Type Date Amount Total Due Status
1 CHMCS Credit Memo-— 5/21/2003 30.00 = N
Mowed lawn for VWictim - serwvices pauyment for restitution owed
1 MISM Misc (Moneta 5521 /2003 FO .00 = ]

/Mr. Smith paid the wvictim directly (see copy of cancelled check])

An explanation is required for all adjustments
F3=E=xit F6=Create F1O0=Name F13=Cmds Fl6=Calc FZ21=Print FZ2=PrintAll

r AR c

Hﬁ |C0nnected bo remote serverfhost OSMLARS using pork 23 |\\.SCAO\.1N65QLS on Mell:

& B & T rovel G | |2l & | |22 & ||c £8 QuarkPr... | BT wordPerf... | « R, 1:21PM

The following adjustment types effect the “Total Ordered” field, only on this adjustment
screen while retaining the original amount assessed by the court on the display financial
order screen.

. Credit Memo

. Credit Memo - Community Service

. Credit Memo - Jail Time Served

. Entered in error

. Miscellaneous (Non-Monetary) (i.e. Probation Discharged or Revoked)

The following adjustments types effects the “Total Paid” field, only on the adjustment
screen while retaining the original amount assessed by the court on the display financial
order screen.

. Miscellaneous (Monetary) (i.e. Restitution paid directly to victim)
. Interest

After adjusting the Total Ordered or the Total Paid, the Total due will reflect the new
calculated amount.
$170.00 - $70.00 = $100.00
Example Total Order amount - Total Paid amount = Total Due amount
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Now that the Fin Adjustments have been completed let's view and compare the
Display Financial Orders screen and the Fin Adjustment screen.

Remember “M"” at the w/w cases screen to Display Financial Orders

15

Edit  Wiew Communication  Ackions  Window  Help

B o] E e s ] & e® 2] &

)

STARR37 UCKIDFK Rel Jan63d Calhoun-JISP13DBO1 :P13PCSDBOY
Display Financial Orders 5521 707
Crt: F 37 13
Case: 2003 0000000011 DL JOEL SMITH Adjudicats
At torneys:
Jur: REED Filed: 1/20/,2003 Disposed: 372052003 Reopened:

Type options. press Enter.
d=Delete 5=Display A=Adjust C=Co Cases F=Fin Adjust V=Victims Z=Receiptsg

Cash ----Parties---- Jf Order Periodic F Total
Code Respond Payor S Begin Date Amount Amount 0 Balance
_ CvAF Juv 1 Juw 1 N 3/26/72003 20 .00 20 .00
E\, RST Juw 1 Juw 1 N 3726/2003 200 .00 100 .00
BRATTF Juv 1 HNH 1 N 372672003 .06 10.006 ] 20 .00
_ \DAY Juv 1 HNHM 1 N 32652003 .00 5.00 1] A0 .00
“F"” to view Fin Adjustments The original ordered amount remains at $200.00

F3=Exit F6=Create F10=Hame F13=Cmds Fl16=Calc FZ1=Print

A c
[Connected to remote server fhost OSMLARS using pork 25 [MSCAOLIMNESGLS on MeO1:
i = Gr | Cagll o | s = 8y onarkspr | I i | o 1:55 P,

Below the fin adjustments are displayed for the restitution order, and conveys how the Total
Ordered and Total Paid were effected.

== I = ES)

Fil= Edit Wiew Communication #actions window Help

B E == @l = et o] @] & 2|

STARR37Y UCNBDFK Rel Jan93 Calhoun-JISP13DBO1 : P13PCSDBOS
Fin Adjustments to Fin Orders 5721 /03
Crt: F 37 13 Case: 2003 000000606011 DL JOEL SHMITH
Event: 3 DISPOSITIONAL HEARING

Event Party: Juv 1 JOEL SMITH 0
Payor Party: Juv 1 JOEL SHITH o]

Fin Order: 2 Restitution Order: 1

Cash Code: RST RESTITUTION
Total Order: 170.00 Total Paid: TO.00 Total Due: 100.00

Type options, press Enter.
2=Change d=Delete 5=Display

Adjustment Effect on Billed

SeqH Type Date Amount Total Due Status
[ | 1 CHMCS Credit Memo-— 5/21/2003 30.00 - M
Mowed lawn for Victim - services payment for\restitution owed
1 MISM Misc (Moneta 5721 /2003 O .00 =

Mr. Smith paid the victim directly (see copy of cancelled check)

F3=Exit F6=Create Fl1O=Hame F13=Cmds Fl6=Calc F21=Print F2Z2=PrintAll

r AR c
I@ [Connected to remote serverfhost OSMLAMNS using port 23 [MSCAOINESQLS on MeDl:
d,-startl & [ & 99 novellGr... | [=2]] & | [« & |||: £ Quarkspr... | BT wordPerf. .. | « P, 1:40PM
\& )
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Restitution

A restitution financial order is created with the same process that is used for creating all
financial orders, as explained on page 18. Now, we will illustrate other phases of restitution
such as, how to define victims, create vouchers, and joint/several processing.

Defining Victims

Once a restitution order has been established the victims can be defined.

Q‘ﬁ Zonneckted to remote server/host OSMLAMNS using pork 235

WSCACLIMESGLS on MeO1:

EIEX]
Filz Edit “iew Communicakion Actions ‘Window Help
Eli| o B b e & @ &
STARR3¥ UCKIDFK Rel Jan03 Calhoun-JISP13DBO1 :P13PCSDBOS
Display Financial Orders 5723703
Crt: F 37 13
Case: 2003 0000000012 DL JOEL SHMITH Adjudicate
Attorneys:
Jur: REED Filed: 3/20/200323 Disposed: A/02/20032 Reopened:
Type options, press Enter.
A=Delete 5=Display A=Adjust C=Co Cases F=Fin Adjust V=Victims Z=Receipts
Cash ----Parties---- J/ Order Periodic F Total
Code Respond Payor S5 Begin Date Amount Amount 0] Balance
B cvAF Juv 1 Juw 1 N AF15/2003 20 .00 20 .00
!‘Q 1 JuUv 1 N Aa/15/2003 1000 .00 1000 .00
Enter option V next to the restitution financial order.
Press <ENTER>
F3=E=xit F6=Create FlO0=NHame F13=Cmds Fl6=Calc FZ1=Print
r1 AR c
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e )

File Edit Wiew Communicakion Actions  Window Help
B | 2| || G tea|®a| oMo @] @

STARR3Y UCLBEFK Rel JanB3 Calhoun-JISP13DBO1 : P13FPCSDBOS
Add Restitution Order VYictimi(s) 5/23/03

Cashier:

Crt: F 37 13
Case: 2003 0000000012 DL JOEL SMITH

Restitution #H: 2 Joint/Several: N
Assessed: 1000 .00 Paid: .00
Victims Ordered: .00 Vouchered : .00
Outstanding: 1000 .00 Outstanding: .00
Restitution Victim Amount Due Balance Forward
Vouchered
HARRTHNGTON, MTCHAEL 200
CAULKINS ., STAM 200
CLEMENS . ROGER, W& 200
ZUKER . WTILLTAM AN 400
[ ]
N\

N
Enter each victims name and the amount to be reimbursed. Press <ENTER> —

| PR . e e [

i A c

=4" [Connected to remote serverfhost OSMLANS using port 23 WSCAOLINESCLS on MeD1:

T @ | wenovel.. e & %> W 1isEPM

The system will automatically take you to the name index to select or create each name on the
screen. Once all of the names have been selected
Press <ENTER> The system will return to the display financial order screen

Now that the victims are defined, a V next to the restitution order the screen will display all
facts regarding the restitution order number.

Lalie =B

File Edit Wiew Communicakion Actions  ‘Window  Help
FolE oo @ = st &2 @] &

STARR37 UCKZDTK Rel Jano3 Calhoun-JISP13DBO1 : P13PCSDBOS
Display Restitution OrdersVYictim 5237503

Crt: F 37 13

Case: 2003 0000000012 DL Juily/ Restitution Order #2

Restitution H: 2 Joint/Several: N
Assessed : 1000 .00 Paid: .00
VYictims Ordered: 1000 .00 Youchered: .00

Type options, press Enter.
Z=Change A=Delete S=Display v=Voucher

Restitution VYictim Amount Due Vouchered Balance Due
H CAULKINS, STAMN, 200 .00 .06 200 .00
_ CLEMENS . ROGER., Z00 .00 .00 Z00 .00
_ ZUKER.WILLIAM, 400 .00 .00 400 .00
_ HARRINGTON., MICHAEL . 200 .00 .06 200 .00

F3=Exit F6=Create 190=Name F13=Cmds Fl6=Calc

r AN c

Jﬂ Connecked to remote serverfhost OSMLAMNS using pork 235

3 [

WSCADLIMESCLS on MeOl:

Note: A restitution victim’s name will not be associated with the case when entering a
“C"” next to the name in the name index.
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Restitution Voucher

Once payments have been received for a restitution order the court can disburse the funds to
the victims. The restitution report “RST"” at the next action line, is a useful tool to assist with
this process by listing cases with unapplied restitution and victims names for vouchering.

—T=T

File Edit Wiew Communicakion Actions  ‘Wwindow Help

i oo Emm] s e ws] &tem] @] &

STARR37 UCKZDTK Rel Jan03d Calhoun-JISP13DBO1 : P13PCSDBOS
Display Restitution Order/Victim 5723703
Crt: F 37 13 amount paid to date
Case: 2003 0000000012 DL JOEL SHMITH
Restitution H: 2 Joint/Several: N /
Assessed: 1000 .00 Paid: 80 .00

Victims Ordered: 1000 .00 Vouchered: (o 1e]

86.00
Type options. press Enter. /

Z=Change 4d=Delete 5=Display V=Voucher amount eligible for disbursement

Restitution Victim Amount Due Vouchered Balance Due
CAULKINS, STAN, Z00 .00 .00 Z00 .00
LEMENS . ROGER . 200 .00 .06 200 .00
ER,WUILLIAM, 400 .00 .06 400 .00
NGTON . MICHAEL . 200 .06 .06 200 .06

F3=Exit V next to each victim’'s name creates a voucher

A c
| =57 [Connected to remote server fhost OSMLARNS using port 25 M SCACIINESGLS on MeDl:
a‘_-startl - NE RG] @Novell...l.ﬂ\ IEE ||c BT wardr. .. |§Quarkx...|g-c.:ntro|...| « B, J19PM
)
(=1 T ES)

File Edit Wiew Communication Acktions  Window Help
Fen|Ee| | = ] e e S ]2

STARR37 UCHPPYK Rel Jan03 Calhoun-JISP13DBO1 : P13PCSDBOS
Restitution VYoucher 5/23/03

Cashier:

Crt: F 37 13
Case: 2003 0000000012 DL JOEL SHMITH

Restitution H: 2 Total FPaid: 80 .00 Outstanding: 80 .00
Restitution Victim: CAULKINS, STAN, Enter the Voucher amount. The court
Balance Due: 200 .00 . .
Ordered: 200 .00 must determine the precise amount for
Youchered: ol . . .
80 .00 each victim from the amount available.
Youcher Amount: Z0.00
Cmt:
Voucher Date: 55232003 Print VYoucher: ¥ (¥Y/N) Copies: _1
F3=Exit Fl1O=Hame F13=Cmds Fle=2 1c
CONFIRM : (¥/N)
MAR c
|i=F" [Connected to remote server fhost OSML Lsing port 23 [ SCACYINESOQLS on MeO1:

[l & IB ”c @Quarkxpress...l <« (B, 422 PmM

~Print Voucher Y = Print individual vouchers
N = Vouchers will be held and can be printed in list form,
on the Vouchers by List report.
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Once the outstanding restitution has been disbursed by voucher to the victim(s) the screen

will reflect the changes.

File Edit Wiew Communicakion Actions  Window Help

=S

STARR37 UCKZDTK Re

Crt: F 37 13
Case: 2003 0000000012 DL JOEL SMITH

Type options, press Enter.
Z=Change A=Delete 5=Display V=Youcher

Restitution Yictim
B CAULKINS, STAN,
CLEMENS , ROGER,
ZUKER,WILLIAM,
HARRINGTON, MICHAEL,

] e =] ] =] e =] &

1 Jan03

Display Restitution OrdersVYictim 5723703

Restitution H: 2 Joints/Several: N
Assessed: 1000 .00 Paid: 80 .00
VYictims Ordered: 1000.00 Youchered: 80.00

Amount D
200
200
400
200

F3=Exit F6=Create 10=Name Vouchered amount to date.

Calhoun-JISP13DB0O1 :P13PCSDBOS

w~~

Currently no outstanding restitution.
ue Vouchered Balance Due
el 20 .00 180 .06
.00 20 .00 180 .00

-00 20.00 380.00
.00 20.00 180.00

r AR c

Hﬁ |C0nnected bo remote serverfhost OSMLARS using pork 23

& (B & P novel Group. .. | [=2l] & | =B ”c £8 QuarksPress ... | « R, 425PM

[V SCACLINESOLS an el
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Restitution Joint and Several

Restitution can be assessed as joint and several which means that multiple parties are
responsible for compensation of one restitution order to a victim(s) for damages.

Joint and several facts:

Each restitution order created is assigned a specific restitution number.

When initiating a joint/several restitution financial order it must be specified
with a “Y"” in the J/S column.

A existing restitution financial cannot be modified to joint/several.

The first co-party ordered restitution joint/several, should be designated as the
primary party/case.

All other co-parties ordered joint/several on a restitution order will be
considered as secondary party/case(s).

Payments received by a co-party will update the restitution financial order
and be reflected as a financial adjustment for the other co-parties.

Victim(s) are only added to the restitution order one time, through any one of
the co-parties edit monetary orders screen.

e

Rel Jan03
dit Monetary Orders

2003 0300001401 DL DANIEL YANROYEN

Calhoun-JISP13DBO1 :P13PCSDBOG
6703503

Enter a “Y" at Joint/Several

Fc
Fil= Edit “isw Communication Acktions  Wwindow Help
STARR37 UCHOEFK
E
Court: F 37 13 Case:
REED Attorneys:
Event: DSP 5/21 /2003 DISP H
Cash Total -—-—--Parties
Code Amount Respond Pa
RST 2000 JUV 1 JUN
Pay Seq:
JuUv 1 JUN
Pay Seq:
JUV 1 JUN
Pay Seq:
JuUv 1 JUN
Pay Seq:
|- Juy 1 Juv
Pay Seq:
F3=Exit Fl0=Names F13=Cmds

EARING Pty: Juv 1 Cnt: [&]
s==o Begin End JF// Balance Fud
yor Payment Payment s Paid
1 5521 /2003 h e
2 Periodic Amt: Frequency: _
1 5/21 /2003 M
Periodic Amt: Frequency:
1 5521 /2003 N
Periodic Amt: Frequency: _
1 5/21 /2003 M
Periodic Amt: Frequency:
1 5521 /2003 N
Periodic Amt: Frequency: _ +
Fl16=Calc

C

e
51 [Conneckted to remote serverfhost OSMLARNS using pork 23

M SCACVINESOLS on Me03:

Once all financial orders are added to the screen - Press <ENTER>
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When a restitution financial order is marked “Y"” in the J/S field, the Select Primary Case for
Restitution screen will appear.

== ]
Edit Wiens Communicaktion Actions window Help
STARR3Y UCHDEFK Rel JanB®3 Calhoun-JISP13DB01:P13PCSDBOG

STARR37 UCHZDFK
Select Primary Case ftor Restitution
Court: F 37 13

Type options, press Enter.
1=Select S5=Display V=Victims

Case: 2003 [200001401 Restitution HNbr:

The positioning line will always default to the current case number.
If the primary case number is known, type it on the line press
<ENTER>,
the list will reposition to select the primary case number. If the

current case is to be designated as the primary case, <F6> to create.

F3=Exit F6=Crex
No data to display.

r AR c

IT_.ET |C0nnected bo remote serverfhost OSMLARS using pork 23 |\\.SCAO\.1N65QLS on Mels:

& B & T rovel G | |2l & IB ||c £8 QuarkPr... | Rw-:rdperf...l «< R, 4:06PM

Fil= Edit Wiew Communication Actions  Window Help
2| | || M2 2] @)

STARR37 UCJYE1K Rel Jano3 Calhoun-JISP13DBO1 : P13PCSDEOG
Add Restitution Order 603703

Court: F 37 13

Case: Z003 @300001401 Joint/Several: ¥

Upon <F6>,the add screen will appear, displaying the case

that will be created as the primary case. Press <ENTER> to add.

= [=] =)

w  Communication  Actions  window  Help
=1 =Y I = = =T - =

STARR37 UCHQEFK Rel JanO3 Calhoun-JISP13DBO1 : P13PCSDBEOG

STARR37T UCHZDFK
Select Primary Case for Restitution
Court: F 37 13

Type options, press Enter.
1=Select S5=Display Y=Wictims

Case: HDOO3 0300001401 Restitution Hbr:

Case (Primary)
1 2003 0300001401 DL DANIEL YANROYERN

Now, that the primary case has been added,
1 to select as the primary case. Press <ENTER>

F3=Exit F6=Create Flo=Hame F13=Cmds Fl16=Calc
Record added.
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Now, lets add a co-party on a joint and several restitution order. Create the financial order
through normal event processing, except enter a “Y"” in the J/S column.

I =)
File Edit “iews Communication Actions WWindow  Help
STARR37T UCHOEFK Rel Jan03 Calhoun-JISFP13DBO1 : P13PCSDEOG
Edit Monetary Orders 6504503
Court: F 37 13 Case: 2003 0300001501 DL DUSTIN UHNRD‘.’EN\C
(RIEED (R LTS0S 8 o - Juvenile's name
Event: DSP 6701 /72003 DISP HEARING Pty: Juw 1 Cnt: [c]
Cash Total --———-Parties-——- Begin End J75 Enter “Y” at J/S
Code Amount Respond Payor Payment Payment s
RST 2000 .00 JUW 1 Juw 1 6/01 /2003 hd
A Pay Seq: Periodic Amt: requency:
CVAF 20 Juw 1 Juw 1 6501 /2003 bt
Pay Seq: 1 Periodic Amt: Frequency: __
" ] 0 Juy 1 Juv _ 1 6/01/2003 N
Pay Seq: Periodic Amt: Frequency:
Juw 1 Juw 1 6501 /26003 H
Pay Seq: Periodicg mt: Frequency: __
JUV 1 JUV 1 N
Pay Seq: odic Amt: Frequency: _ +
Fa=exit Jotal amount assessed mu atch amount assessed on
primary case, otherwis€ an error message will be displayed.
r AR c L7 A
BT |C0nnected ko remote serverfhost LAMS using pork 23 |\'\SCAO'\1N65QLS on Mels:
:f_-startl e NG e ”c ==& | & quarkipr... | BE wordrerf... | [« @ %R 12:27 PM
j

Note: If the any payments have been applied, they must be entered as a balance forward
when adding secondary defendants, in order for the restitution amounts to balance.

— =] =
File Edit Wiew Communication Actions  Window Help
STARR3Y UCHOEFK Rel Jan03 Calhoun-JISFP13DBO1 : P13PCSDBOG

STARR37Y UCMZDFK
Select Primary Case for Restitution
Court: F 37 13

Type options,. press Enter.
1=Select S5=Display VY=Victims

Case: 003 Restitution HNbr:
Joints
Case (Primary) Several
2003 0000000011 DL JOEL SHMITH N
2003 0000000012 DL JOEL SHMITH M
2003 0300001401 DL DAWNIEL YANROYEHN hd

Select the primary case
(first co-party ordered)

F3=Exit F6=Create

AR = ML
=4 [Connected to remote server/host ©SMLAMS using port 23 [MSCACVIMESTLS on MenS:

& [ & 0% Novell Gr.., I =] A Ilc (=2l B | £ QuarkiPr... I BT wordPerf... | <« B ¥. 12:36 PM

Continue to add co-parties as ordered.
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Viewing co- parties for on a restitution order.

COEE eI
File Edit “iew Communication Actions  Window Help
STARR3 Y UCKIDFK Rel JanB3 Calhoun-JISP13DBEO1 : P13PCSDBOG
Display Financial Orders 6/704/03
Crt: F 37 13 Bond : Auth: Adju Pub
Case: 2003 03000014601 DL GKR DANIEL VYANROYEN
Atty: Lorker : CHR CWYACHR CWYACHR CVvA
File: 1/03/2003 Dispose: Af23 /72003 Reopen: Close:

Type options,
Ad=Delete S=Display

press Enter.

A=Adjust C=Co Cases

F=Fin Adjust

V=Victims Z=Receipts

Cash ----Parties---- J/ Order Periodic F Total
Code Respond Payor S Begin Date Amount Amount 0] Balance
C RST Juv 1 Juv 1 Y 5/21 /2003 2000 .00 2000 .00
Option “C" next to the order will display all co-parties.
E3=E=xit F6=Create Fl1o=Name F13=Cmds Fl6=Calc FZ21=Print
r AR c U

W |C0nnected bo remote serverfhost OSMLANS using pork 23

& B © ™ nNovelcr... | =2 A Ilc =l & I £8 QuarkxPr... I BT wordperf... | <« P, 12:54PM

[\ SCACLINESGLS an Me03:

Fil= Edit “iew Communicaktion  Ackions  Window  Help

— =] =)

|| o] &= ] =] ] &2 S &2

Type options,
A=Delete Ord

press Enter.
S=Display

STARR37T UCP9DFK Rel Jan03
Co Defendants for Financial Order
Crt: F 37 13 Restitution Order Hbr: 3

Calhoun-JISP13DB0O1:P13PCsSDBOGB
6/04/03

Case Co Defendant
H 2003 0300001401 DANIEL YANROYEN (Primary)
_ 2003 0300001501 DUSTIN YANROYEN
_ 20032 0300001601 RANDY TODACHECK
_ 20032 0300001701 RUSSELL TODACHECK
F3=E=xit Flo=Name F13=Cmds Fil6=Calc
rAR c ML

@ [Connected ko remote serverfhost QSMLARNS using port 23

& [=ls

[WSCACYINESGLS on Me03:

\d,-startl & (B & S rovelar... | Ela

| @ quarkser... | BE wordrert... | [« @ % 12:51Pm
>

case.

All co-parties are linked to restitution order number 3.
—Case 2003 0300001401 for Daniel VanRoyen has been designated as the primary
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Bonds

All bond processing is managed through Bond Actions.

Bonds may be accessed with option “B” from names or cases.

== =)
Filz Edit Miew Comrmuonication  Actions  Window Help
| En|Es] o2 =] =] ] e S e
STARR3Y UCHRDFK Rel Jan03 Calhoun-JISP13DB0O1 : P13PCSDBO6
Work with MNames 6/04/03
Hext: Case: 2003 0300001701 Court: EFE 37 13
Type options. press Enter.
Z=Change d=Delete 5=Display A=AR Bills BE=Bonds C=Cases F=Fin Info
J=Juvenile M=Money L=Wills Z=Receipts
Name: VYANROYEN
Name X R DOB S5H City Alt
B YANROYEHN , DANIEL . M WA 951271985 BATTLE CREEK
[ | YANROYEHN , DUSTIHN. M WA 21271987 BATTLE CREEK
_ YANSCHAARDENBURG , ELISABETH, J
_ YANSCHOICK ORLIE C 363-Z28-1767
_ YANSCHOICK . ANM . ALBION
_ VYANSCHOICK . ARLIE.C.
_ YANSCHOICK ., CAROL . ANN ALBION
_ VYANSCHOICK , CHRISTOPHER, M WA 11508751975 ALIBON
_ YANSCHOICK , ETHEL . DOROTHY ., 362-16-7461 +
F3=Exit F6=Create F13=Cmds Fl6=Calc
r AR c FL
W |Connected to remoke serverfhosk OSMLAMS using pork 23 |\\5C-¢\O'\1N65QL5 on MNel3:
& (B & @9 novell Gr... | [s2l] & ”c [m2]] & I 5 CuarksFr... | BT wordPerf... I <« (%@ % 2:23PM
—————————

Some courts may prefer to create the bond information when entering an event - <Shfit
F10>
(@c 1= )

File Edit Wiew Communicakion Actions  ‘Window Help

g | el =] s e @] &

STARR3¥ UCIXE1K Rel Jan03 Calhoun-JISP13DBO1 :P13PCSDBOG
Edit Ewvent 6/04/03

Crt: F 37 13

Case: 2003 03200001861 DL JOHN GROSSEBECK Open

At torneys:

REED Filed: 5/704/2003 Disposed: Reopened :

Evt: PET Dte: 05042003 Plea: Dsp: Pgm/Rs1t: _ Monetary:

Pty: JUuY 1 Cnt: _ At tny: Jur: Due Dte:

Cmt: H

Form: Register: Receipt: Amount :

Legal Status: Curfew Time: Weekday: _ flleekend: _

Placement: Tuype: Custody: = Begin: End :

Facility: Spec Rate: Pty: No Charge: _

Schedule Hext Action:
Next: Date: Time: Jur: Ctrm:
Cmt:

F3=Exit Fl1O0=Name F13=Cmds Fld=HMore Comments Fl6=Calc FZ20=Bonds

r1AR c L F20 to create a bond action

W [Connected to remote serverfhost OSMLARNS using pork 23

Pistart| B (B © Provels .. | [a [@c  |=s I %Qhwhen entering an event.
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Bond Actions

Bond actions are used to track all activity that pertains to a specific bond. Bonds are

defined, posted, reimbursed or disbursed through the bond action screen.

O =)

File Edit “iew Communication Actions ‘Window  Help
STARR3 Y UCONETK Rel JanB3 Calhoun-JISP13DBEO1 : P13PCSDBOG
Bond Actions F/1a/03

Court: F 37 13
Case: EHO003 0300001401 DL DANIEL VANROYEN

Count: _
Posted For: 3204472 YANROYEN, DANIEL, Determine the bond action
Posted Buy: 3204478 VANROYEN, VANCE

Bond : 1 Type: CSH CAS Status: 0O Balance: 500 .00

Type options, press

Processing of the bond action

A=Delete 5S5=Disp {
H Act tion Dt Amount Description Action
_ 1 SET 1/03/2003 500.00 SET BOHND No Action
_ 2 PST 1/03/2003 500. 00 BOND POSTED Receipt
F3=E=xit Fl1O0=Name F13=Cmds Fl6=Calc
r AR c U
W |C0nnected bo remote serverfhost OSMLANS using pork 23 |\\.5CAO\.1N65QL5 on Mel3:

o start

~Court
Courts ID number will default.

~Case
Case number and entitlement related to the processing of the bond.

~Count
Enter charge count number (optional)

~Posted For
The name number and name of person associated with the bond.

~Posted by
Prompt and select the name of person providing the bond requirements.

~Bond
Sequential number assigned to each bond for a name.

~'Type
Enter the bond type code and description.

Example: Cash, Surety, Ten Percent

& B © 0 nNovel ... I [=2]] & I =2l & ”c 2 Quarks... I ‘.ZWOrdPe...l Docume...l <« % 256 PM
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~Status
Indicates if the bond is “O” open/active or “C” closed/inactive. A bond is not

considered open until a bond action of posted is entered, and returns to closed when
the bond is returned or cancelled.

~Balance
Balance of a monetary bond that is posted.

~Act
Enter the action being performed on the bond. Each action has a specific path as
defined by the system administrator in the bond action code file. These actions can
also be defined to create an event in the register of actions when used.

Examples: SET - No action, no effect on the balance
PST - Action is receipt, with a (+) effect on the balance
REF - Action is voucher, with a (-) effect on the balance

~Date
Enter the date the bond action is being executed.

~Amount
Enter the amount of the bond action.
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